Job Title: Executive Director (Part-Time — 30 Hours/Week)

Reports To: Board of Directors

Location: 467 Hay Street Fayetteville, NC 28301
Salary Range: 50,000 -60,000 with Incentive Program
Start Date: ASAP

Position Summary

The Executive Director serves as the chief executive of Fayetteville Police Foundation, a 501¢c3
nonprofit organization dedicated to supporting Fayetteville Police department. This part-time role
(30 hours/week) is responsible for leading the organization'’s strategic direction, operations,
fundraising, and community engagement. The Executive Director works closely with the Board of
Directors, Fayetteville Police Department staff, volunteers, and stakeholders to ensure the
organization fulfills its mission effectively and sustainably.

Key Responsibilities
Leadership & Strategy
e Develop and implement strategic plans in alignment with the organization’s mission and
goals.

e Provide visionary leadership to staff, volunteers, and partners.
e Report regularly to the Board of Directors and support board development and governance.



e Serve as the liaison to the Fayetteville Police Department leadership team. Maintain the
donor database, process donations accurately, and generate donor communications like
tax receipts and acknowledgment letters. Work with the treasurer to prepare the financial

audit and monthly financial reports
e Coordination of Strategic Groups — meeting, notes, reporting to board, action items, etc.

Operations & Program Management

e Oversee the day-to-day operations including administration of the Foundation and
compliance with all laws and IRS regulations.

e Manage and support staff and contractors, fostering a collaborative and inclusive work
culture.

e Ensure effective evaluation and reporting of program outcomes.

Fundraising & Financial Management

e Lead fundraising efforts including donor cultivation, grant writing, and events.
e Develop and manage the annual budget in collaboration with the Board Treasurer.

e Ensure financial sustainability and transparency through sound fiscal practices.
e Execute on fundraising goals set by FPF and Executive Director
e Maintain QuickBooks

Communications & Outreach

e Represent the organization publicly and build relationships with community partners,
funders, and media.

e Oversee marketing, communications, and branding efforts with the support of
subcontractors. (Bloomerang and Social Media Management Groover)

e Serve as the primary spokesperson for the organization.

Qualifications

e Proven leadership experience in nonprofit management or a related field.

e Strong fundraising, financial management, and strategic planning skills.

e Excellent communication, interpersonal, and organizational abilities.

e Commitment to the mission and values of Fayetteville Police Foundation.

e Proficient in Microsoft, Excel and PowerPoint

e Bachelor's degree: advanced degree or 3 years equivalent experience preferred.



Work Schedule & Environment
e This is a part-time position (30 hours/week), with flexible scheduling.
e Some evening or weekend work may be required for events or meetings.
e Remote work options may be available depending on organizational needs.

How to Apply

Please submit a resume, cover letter, and three references to
president@fayettevillepolicefoundation.org



